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30-1.

SALARY SCHEDULE:


All employees of the Borough of Lincoln Park shall be paid in accordance with SCHEDULES A, B AND C dependent upon the classification of said employees.  Applicants with outstanding qualifications or experience may be hired above the minimum starting rate at the discretion of the Business Administrator.

30-2.

SALARY INCREASES:


Other than COST OF LIVING adjustments may be granted to an individual within the minimum and maximum of the range for his/her position in incremental step amounts on the anniversary of such employee's appointment, promotion or demotion, as the case may be, based however, upon satisfactory merit review by the Department Head and subject to the approval of the Business Administrator.

-3001-

LINCOLN PARK CODE

30-3.

PROMOTIONS:


A promoted employee will be placed in a step in his new position; which will result in an increase in salary.

30-4.

MAXIMUM SALARY:

Nothing contained in this Ordinance shall require the Governing Body to pay an individual the maximum salary listed for any position herein except for those positions requiring mandatory payments under contract or under law; nor shall the Governing Body be required to advance the compensation of an individual beyond a step determined to be required commensurate with the responsibilities assigned and the qualifications of the individual holding said position.

30-5.

PROBATIONARY PERIODS:

For newly appointed/promoted employees, probationary periods shall be prescribed by the Civil Service Rules and Regulations.

30-6.

CONTRACTUAL LABOR AGREEMENTS:

A.
POLICE SALARIES:  And other benefits are negotiated by contract between the Borough of Lincoln Park and the P.B.A. Local No. 192 in accordance with Chapter 303, Laws of 1968, as supplemented and amended.

B.
CLERICAL, PUBLIC WORKS AND SCHOOL CROSSING GUARDS: Salaries and other benefits are negotiated by contract between the Borough of Lincoln Park and the Service Employee's International Union, AFL- CIO, Local No. 74, in accordance with Chapter 303, Laws of 1968, as supplemented and amended.

C.
The salaries and benefits referred to in the contract will be determined for each employee from the conditions in the contract.  Where the provisions of this Ordinance are inconsistent with, or are amplified by, a formally recognized contract and/or agreement, between the Borough and a recognized bargaining unit, the contractual provisions shall prevail.

D.
Where negotiations with other recognized unions are in progress or where new contracts have not been finalized or executed, employees shall be compensated under the current or pre-existing contract until such time as the new contract has been formally executed and becomes effective.  A copy of all executed contracts shall remain on file in the Office of the Borough Clerk.
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30-7.

HOURS OF WORK; OVERTIME:


A.
Except for Police Department employees, the normal work week shall be five (5) days, Monday through Friday, with hours of work as follows:

(1)
The normal workday for Administrative and Clerical employees shall be seven (7) hours and the normal work week for such employees shall be thirty-five (35) hours. Such employees shall be paid at their regular rate per hour for all authorized hours worked in excess of thirty-five (35) hours up to forty (40) and one and one-half (1½) times their regular rate for all hours in excess of forty (40) hours worked in any week.

(2)
The normal workday for Department of Public Works employees shall be eight (8) hours and the normal work week for such employees shall be forty (40) hours in accordance with a schedule established by the Borough.  Such employees shall be paid at one and one-half (1½) times their regular rate for all authorized hours worked in excess of forty (40) hours in a week.

B.
Where the provisions of this Ordinance are inconsistent with, or are amplified by, a formally recognized contract and/or agreement, between the Borough and a recognized bargaining unit, the contractual provisions shall prevail.

30-8.

VACATIONS:

A.
Full time employees:


(1)
Full-time Borough Employees shall be entitled to vacation leave with pay on the following basis:




(a)
In the first calendar year of employment, each employee shall earn and receive one (1) vacation day for each completed month of service; 

(b)
From the beginning of the second (2nd) calendar year to the completion of the fifth (5th) calendar year of service - fourteen (14) working days annually.
(c)
From the beginning of the sixth (6th) calendar year to the completion of the tenth (10th) calendar year of service - sixteen (16) working days annually.
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(d)
From the beginning of the eleventh (11th) calendar year to the completion of the fifteenth (15th) calendar 





year of service - nineteen (19) working days annually.




(e)
From the beginning of the sixteenth (16th) calendar year to the completion of the twentieth (20th) calendar year of service – twenty-one (21) working days annually.




(f)
Upon completion of the twentieth (20th) calendar year - twenty-four (24) working days annually.



(2)
Employees will not be granted vacation leave during the 




initial three (3) months of employment but such period may 




be credited towards annual vacation allowance.

(3)
Eligibility for additional vacation days based upon length of 

service shall vest at the time of employee's annual 

anniversary date.  However, such additional vacation days may be utilized as of January 1st in any calendar year in which an employee shall become so eligible.

(4)
Annual vacation leave shall be non-cumulative and taken 

during such periods as may be approved by the Department 

Head provided, however, that unused vacation leave 

resulting from work scheduling, may be taken prior to April 

1st, in the next succeeding calendar year if requested, in 

writing, by an employee and approved by the Department 

Head before December 1st, in the year vacation is earned.

(5)
Except in the case of retirement or termination resulting from moral turpitude, an employee who is terminated or who voluntarily terminates his employment, shall be entitled to the vacation allowance for the current year in which the separation becomes effective.

At any time during a calendar year an employee retires after twenty-five (25) years or more of employment, he shall be entitled to full vacation allowance for the year.

B.
Permanent part-time employees shall receive vacation credit allowance with pay on a proportionate basis.
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30-9.

SICK LEAVE:

A.
Full-time employees.  All full time employees in the employ of the Borough shall be entitled to accumulate sick leave at regular pay according to the following schedule:  One working day per month during the remainder of the first calendar year after initial 

appointment.  Thereafter, each employee shall be entitled to compensable sick leave of fifteen (15) days per calendar year, and any amount of sick leave allowance not used in any calendar year shall accumulate to an employee's credit from year to year to be used only if and when needed such purpose.  Notwithstanding the foregoing:

(1)
A new employee shall not be granted sick leave during the initial three (3) months of employment unless such request is accompanied by a physician's certificate.

(2)
In extenuating circumstances, sick leave in excess of the above may be granted by the Business Administrator.

(3)
Sick leave cannot be used for absences due to snow or other inclement weather.

(4)
An employee who is absent due to sickness shall, upon 

return to work and upon request of his/her Department Head 

or Business Administrator, submit a doctor's certificate 

attesting to said illness to his/her Department Head, who 

shall forward such certificate to the Business Administrator.  

Abuse of sick leave shall be cause of disciplinary action.



 (5)
At retirement in good standing following fifteen (15) or more 

total years service, employees will be compensated for 

unused accumulated sick leave not to exceed, however, two 

hundred ten (210) days based upon the individuals rate of 

pay at the year of retirement provided that sick leave shall be 

paid on the basis of one (1) paid day for every two (2) sick 

days accumulated and in no event shall such compensation 

exceed the sum of $15,000.00.      
B.
Permanent part-time employees shall receive sick leave allowance 

with pay on a proportionate basis but shall not be eligible for sick 

leave compensation upon retirement.
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30-10.

HOLIDAYS:

A.
The following official holidays shall be observed by the Borough:  

New Years Day, Martin Luther King Jr. Day, Presidents Day, Good Friday, Memorial Day, Independence Day, Labor Day, Veteran's Day, Thanksgiving Day, Christmas Eve, Christmas Day and three (3)  floating holidays.




B.
In the event that a holiday falls on a Saturday, the holiday shall be 

observed on the preceding Friday.  In the event that a holiday falls 

on a Sunday, the holiday shall be observed on the following 

Monday.




C.
In order to receive Holiday Pay, it is expected that all employees 

will report to work the day before and the day after each holiday, 

unless otherwise previously excused in writing by their Department 

Head or Borough Administrator.

D.
For purposes of overtime pay computation only, should a 

Christmas or New Years Day holiday fall on a Saturday or 

Sunday, work on these days will be compensated for at the Holiday 

rate of pay.

30-11.

PERSONAL LEAVE:
All full-time Administrative, Clerical and Public Works employees not covered by a recognized  contractual agreement, shall be granted three (3) non-cumulative paid personal days in 2004.  The personal days off may be taken in any dates approved by the Department Head, after adequate prior notice, and they must be used by December 31, 2004 or shall be forfeited.

30-12.

BEREAVEMENT LEAVE:
A.
All employees shall be entitled to five (5) off duty days with pay on 

the days immediately following the death of an employee's 

husband, wife, child, stepchild, mother, father, brother or sister, 

father-in-law, mother-in-law, brother-in-law, sister-in-law maternal 

and paternal grandparents, step-parents and guardians.  
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B.
Reasonable verification of the event may be Required by the 

Borough.

C.
In the event of the death in the immediate family; which would 

cause an employee to travel considerable distance or would 

otherwise entail additional time off, a maximum of five (5) days may be granted by the Borough Administrator at his discretion in unusual or extraordinary circumstances.


30-13.

LONGEVITY PAY:
A.
Full time employees:

(1)
In addition to base salaries, employees shall be entitled to 

longevity pay which shall be a percentage of base salaries 

determined by the number of years of continuous employment in full-time capacity, as follows: Effective January 1, 1999 Longevity is eliminated for new employees.

1-5 years   -   no compensation

6-10 years   -   3% per year

11-15 years   -  4% per year

16 years and over   -   5% per year
(2)
During the initial year of eligibility (start to the 6th year of 

employment), longevity pay will be pro-rated from the 

employee's anniversary date to the end of the year.

(3)
The longevity will be paid in a lump sum on or before 

November 15th of each year.

B.
Permanent part-time employees, working twenty (20) or more hours per week, shall receive pro-rated longevity pay based upon total hours worked in relation to full-time hours.


,
30-14.

HEALTH BENEFITS:
A.
All full time employees and eligible members of their families will be 

entitled to medical insurance through the North Jersey Municipal 
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Employee Benefit Fund (equivalent to the N.J. State Health Benefit Fund) as follows: 

· Police Dept.: In accordance with their prevailing contractual 

requirements.

· Clerical, Public Works and School Crossing Guards: In 

accordance with their respective prevailing contractual 

requirements.

· Management: Full coverage.

Premiums for these benefits shall be paid as follows:



· Police Department: In accordance with their

prevailing contractual requirements.

· Clerical, Public Works and School Crossing Guards: In 

accordance with their respective prevailing contractual 

requirements.

· Management: As of July 1, 1996; Payroll deductions will be 

made in the annual amount of 2% of the insurance coverage 

premium for Select-5/HMO Coverage and 20% on Blue 

Cross/Blue Shield Traditional Plan Coverage, on a payroll-

by-payroll basis.

B.
All full-time Administrative, Clerical, Police Department and Public 

Works employees and eligible members of their families, shall be 

entitled to coverage by the New Jersey Dental Plan B, effective July 

1, 1980. Premiums for these benefits shall be paid as follows:

· Police Department: In accordance with their prevailing 

contractual requirements.

· Clerical, Public Works and School Crossing Guards: In 

accordance with their prevailing contractual requirements.

· Management: As of July 1, 1996; payroll deductions will be 

made in the annual amount of 2% of the insurance coverage 

premium, on a payroll-by-payroll basis.

C.
As of January 1, 1999 all full-time Administrative, Clerical, Public Works employees and eligible members of their families shall be 

entitled to coverage in the Eye Care Plan Reimbursement Program, with a maximum reimbursement of $250.00/year for eye exam and 

glasses/corrective lenses expenses.
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D.
The Borough shall have the right to change insurance carriers as 

long as equivalent, but not necessarily identical, benefits are 

provided.


E.
Coverage shall continue while on paid sick leave.


F.
All employees, upon retirement, after 25 years or more of 

continuous full-time employment, shall continue to receive full 

health benefit coverage as described above and adopted by the 

Governing Body (Resolution R87-138) on April 27, 1987.

30-15.

MILITARY LEAVE:
A.
Leaves of absence will be granted to employees who are members 

of the National guard, or one of the reserve components of the 

Armed Forces, for field training duty (not to exceed two weeks) and 

emergency service authorized and conducted by the various 

branches of the Military or Naval Service.

B.
The employee shall make formal written request through the 

Department Head to the Borough Administrator immediately upon 

receipt of orders.  The employee shall submit a copy of the Military

Order to the Department Head, unless such order is of a classified 

nature.  The employee, upon return from duty, shall submit a 

certificate showing dates of participation in the training program.

C.
Employees will be given time off with full pay to attend required 

drills. Such time off shall be in addition to vacation leave.  The 

Department Head shall reschedule an employee's hours and days 

of work to enable an employee to attend drills and still fulfill 

employment responsibilities without the need for additional time off.

30-16.

WORKER'S COMPENSATION:
A.
Where an employee suffers a work connected injury or disability, 

the Borough shall continue such employee at full pay during the 

continuance of such employee's inability to work.  During this 

period of time, the amount of worker's compensation or temporary 

benefits paid to an employee shall be deducted from such 

employee's regular salary.

B.
The employee shall be required to present evidence by a certificate 

of a responsible physician that he is unable to work and the 

Borough may reasonably require the said employee to present 

such certificate from time to time.    

C.
In the event an employee contends that he/she is entitled to a 

period of disability beyond the period established by the treating 

physician or a physician employed by the Borough or its 
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insurance carrier, then and in that event, the burden shall be on the 

employee to establish such additional period of disability by 

obtaining a judgment in the Division of Worker's compensation, or 

by the final decision of the last reviewing court.  The decision shall 

be binding on both parties.

30-17.

RECEIPT OF GIFTS:
A.
A Borough employee is prohibited from soliciting or accepting a gift 

or any other thing of monetary value from an person who has or is 

seeking to obtain business with the Borough, or from any person, within or outside Borough employment whose interest may be affected by the employee's performance of his official duties.

B.
Acceptance of nominal gifts in keeping with special occasions, such 

as marriage, retirement or illness, food or refreshments in the 

ordinary course of business meetings; or unsolicited advertising or 

promotional material, e.g., pens, note pads, calendars or nominal 

intrinsic value is permitted.

30-18.

PAYMENT OF SALARIES:
A.
The salaries fixed herein shall be paid in bi-weekly installments.

B.
Individual salaries, their method or payment and their effective 

dates shall be determined by "Resolution and Council" in 

accordance with the monies allowed in the 2000 budget.

30-19.

FEES NOT CONSIDERED AS COMPENSATION:

No employee or officer shall retain as compensation any fees for using licenses, permits or other forms.


30-20.
REIMBURSEMENT OF EXPENSES:
A.
An employee will be reimbursed for all expenses incurred for travel, 

lodging, meals, courses, seminars, etc., as authorized by the 

Department Head and the Business Administrator on an 

appropriate voucher for reimbursement at the end of each month, 

but in no event later than sixty (60) days after incurring such 

expense.

B.
Any employee who is requested by the Borough to use his/her 

personal car in the performance of his/her work during regular 

working hours shall receive reimbursement in the sum of thirty-

two cents ($.32) per mile.   
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30-21.

FINANCIAL RESPONSIBILITY
The Mayor shall be the sole disbursing officer and authorized to draw checks on the payroll account to the order of the employees entitled to receive payment therefrom.  The total monthly payroll shall be considered by the Borough Council in due course, and approved, if found to be correct.  The 

Borough Treasurer, upon receipt of a warrant for the sum of said payroll, shall deposit same to the credit of the Payroll Account, charging the appropriate budget accounts therewith.





30-22.

REPEALED:

All Ordinances or parts of Ordinances inconsistent herewith are hereby expressly repealed, and particularly the Ordinance as above entitled which formerly governed the establishment of compensation for Borough Employees and Officers as amended through and including the year 1998 is expressly repealed.

-3011-

� Amended by Ordinance 1,310 Adopted 6/16/03 Effective 7/6/03


� Amended by Ord. 1,229 Adopted on May 17, 1999, subparagraph (5)


� Amended by Ord. 1,229 Adopted on May 17, 1999


� Amended by Ord. 1,229 Adopted on May 17, 1999 subparagraph (D)


� Amended by Ordinance 1,310 Adopted 6/16/03 Effective 7/6/03











� Amended by Ordinance 1,322 Adopted 4/19/04 Effective 5/9/04


� Amended by Ord. 1,229 Adopted on May 17, 1999 subparagraph A(1)


� Amended by Ord. 1,229 Adopted on May 17, 1999


� Amended by Ord. 1,229 Adopted May 17, 1999


� Amended by Ord. 1,264 Adopted April 16, 2001 Effective May 6, 2001 subparagraph B





